NATIONAL INSTITUTE OF RURAL DEVELOPMENT & PANCHAYATI RAJ
(An Organisation of Ministry of Rural Development, Government of India)
Rajendra Nagar, Hyderabad — 500030.

Advt. No.5/2021
(No. FIN/AO-A/Manpower/2018-19)

NIRDPR is a premier Institute providing training, research and consultancy services in
the field of rural development. NIRD & PR proposes to engage the services of qualified
and experienced persons on contract basis for the following position at Hyderabad:

Young Professional (Accounts) - 01 No. at NIRDPR, Rajendranagar, Hyderabad

Qualifications - MBA (Finance) / M.Com / CA or ICWA (Inter)

Knowledge of Tally Prime, MS Word and Excel are essential.
Experience
MBA (finance) / M.Com : Atleast 05 years of experience in Accounts and Tally in any

reputed organization.

CA / ICWA (Inter) : Atleast 04 years of experience in Accounts (excluding Article

experience) and Tally in any reputed organization.

Relaxation of length of experience can be considered for deserving candidates with

strong accounts experience and expertise in Tally.

The areas of work shall include verification of bills and preparation of payment vouchers
and cash book, maintenance of ledgers/accounts, preparation of statement of
Expenditure, BRS, and Utilization Certificates as per Govt. of India Rules, data entry
and generation of reports in Tally Prime, work relating to Income Tax, GST, TDS and

other statutory remittances.
Good communication skills in English & Hindi are desirable.

Consolidated Remuneration: Rs.40,000/- P.M.



Staff quarters which are within the Campus can be allotted, subject to availability and

payment of charges as per norms.

Age: Preferably below 40 years as on the date of this advertisement. Age relaxation in
case of SC/ST and OBC candidates will be considered, as per norms, subject to

production of prescribed certificate along with application.

General conditions:

Terms of engagement: The engagement is purely on temporary basis on contract
which will be initially for a period of One year. Further extension can be considered
based on performance and Institute's / project's requirement. The candidate should be

willing to work up to late hours and on holidays as per emergent office requirements.

A screening test on Accounts / Tally will be conducted followed by personality

test/interview.

e The positon offered is purely temporary and does not envisage any kind of
regular appointment in NIRD&PR in future
¢ The Institute has a right to shortlist the candidates as may be necessary

e Canvassing in any form will be treated as disqualification

e No. of vacancies are indicative. It may increase/ decrease as per actual
requirement of the Institute.

e No correspondence or telephonic enquiry will be entertained as regards
short-listing, calling for interview, selection or engagement

e The Institute reserves the right to relax any of the requirements i.e. age,
educational qualification, experience etc. in exceptional cases

e The selection will be at NIRD&PR, Rajendra Nagar, Hyderabad.

¢ The candidates should apply through online registration available on the
website http://www.nirdpr.org.in/

The last date for submitting applications online is 31-05-2021 till 05.30 pm.
Applications received after the date and time will NOT be considered. The shortlisted
candidates will be informed about the date, time and venue of the interview. Shortlisted

candidates may attend the interview along with their Original Testimonials, latest

Photograph and respective documents and one set of Xerox copies of all




documents. A screening test on Accounts / Tally will be conducted followed by
personality test/interview. No TA / DA will be paid for attending the interview.

Sd/-
Asst. Registrar (E)



